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Exhibitor Registration Form

READY SCHOOLS: Your leadership in systems that help young learners to thrive!
A National Conference for Elementary School Principals

July 11-14, 2010, Embassy Suites Columbus Airport, Columbus, Ohio 

The READY SCHOOLS Conference program includes interactive workshops, keynote speakers, national panelists with a question and answer format, and two site visits to early care and education programs. The Conference will increase Principals’ knowledge and awareness about the importance of alignment between children’s prior learning experiences and those being offered in their schools.   

Workshops will cover a broad range of topics relating to early care and education and the seven focus areas outlined in   the Ohio READY SCHOOLS Guide:  Leadership; Transition; Adult Learning Communities; Diversity; Home-School; and Community connections, Supportive environments, and Standards, Instruction and Assessment.  Opportunities are built into the four-day Conference schedule so that Principals are able to learn from each other and further build their individual networks of early education practitioners.
An exhibitor’s area will be available to companies and organizations providing services, products and information of interest to Conference attendees.  Attendees can explore the exhibitors’ various offerings, make purchases, collect business cards and materials, and learn about exciting new services and resources that support their work. 

Exhibitors will be provided access on three of the four Conference days to the over 200 elementary school Principals expected to be in attendance representing an estimated 7,000 staff and 60,000 students nationally.  Exhibiting at the Ready Schools Conference will increase your exposure to this critical and powerful market. 

Exhibit Description for Program (maximum 100 words):

Company Description (maximum 100 words):

Contact: _________________________________ Title: ________________________________________ 

Company: ____________________________________________________________________________ 

Address: __________________________________ City: _______________State:____ Zip: ____________ 

Phone: _______________ Fax: ________________ Email: ______________________________________ 

Authorized Signature: ____________________________________Title: _____________________________ 

Authorized Name Printed: _________________________________ Date: _____________________________

Exhibit Table Rates:  For – Profit  rate    $200,    Non - profit rate    $100  (must provide proof of non-profit status)

Payment: Submit application and full payment (payable to The CAYL Institute) to:  The CAYL Institute, P.O. Box 391378, Cambridge, MA 02139. Call (617) 354-3820 or email info@cayl.org with questions.  

Payment Method:        Check enclosed ____                                Check # ________

Bill later ___ (an invoice for payment will be generated within 15 days of receipt of registration) 
Exhibit Details

Exhibitors will be located in a high traffic area for Conference attendees.  Exhibiting at the Ready Schools Conference includes the following:  (Note - The cost does not include meals, hotel accommodations or Conference registration)
· One 6' x 30" draped table with two (2) chairs located in a high traffic area

· Wireless internet and  access to an electrical outlet 

· Listing in the Conference Program and invite to CAYL reception

Exhibits:

· Exhibitors will supply and be responsible for their display materials and equipment.

· Exhibits that are not staffed may share space with other un-staffed exhibits.

· Exhibits should be removed no later than Wednesday, July 14, 2010 at 1 pm. 

· Parties interested in using special audiovisual equipment must inform the CAYL Institute and pay for the contracted AV rental fees.

Conference Registration: Exhibitors who plan to attend the Conference must complete a Conference registration and payment form and pay that fee separately.  Hotel Accommodations: Lodging arrangements need to made directly with the Embassy Suites Columbus Airport Hotel by calling 614-536-0500. Please ensure you mention our Conference to get the preferred rate!  Security:  Both secured and unsecured space will be available on a first come first serve basis. Unattended tables will be monitored for minimum security. While reasonable security will be provided on a 24-hour basis, the CAYL Institute and the Embassy Suites Columbus Airport hotel will not assume any liability for damage, theft or loss related to Exhibitor materials or equipment.  Shipping Materials to Hotel: Exhibitors will be responsible for contacting the hotel and paying for shipping costs of materials and/or equipment to and from the Embassy Suites Columbus Airport hotel 
Deadline: Exhibit space reservations must be received by May 1, 2010. Tables are reserved on a first come/first served basis. Reservations are not guaranteed without full payment. 

Assignment: Space assignments will be made in the order in which completed forms are received with preference given to those Exhibitors who will be in attendance and staffing their display. 

Cancellation of Space: Cancellation notices received in writing on or before June 15, 2010 will be refunded, less a 50% administrative fee. There will be no refunds or cancellations received after June 15, 2010.

Exhibit Days/Hours: July 11, 12, 13, 2009. Times to be confirmed as the Conference agenda is finalized (on or before Feb. 15, 2010.) Once finalized you may view the updated Conference Agenda at http://www.cayl.org
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